MOJIO’KEHUE
00 oOpafoTKe 1 3alHTe NEPCOHAIBHBIX JAHHBIX
paboraukos MB/OY n/c Ne29 ropoaa CrasponoJs

1. OBIIUE ITOJIOKEHUS

1.1. Hacrosiuee IToioxkenne o 3amiuTe MNEPCOHANBHBIX JaHHBIX PaOOTHUKOB,
paspaborannoe B coorBetcTBUn ¢ Koncturyuuein PO, Tpynoseim Kogekcom PO,
DepepanbHbiM  3akoHOM oT 27.07.2006 1. Ne 152-03 «O nepcoHaNBHEIX
JIAHHBIX», YCTAaHABIMBAET MOPSIOK MOIyYeHUs, yueTa, 00pabOTKH, HAKOIJIEHUS 1
XpaHeHHs! JIOKYMEHTOB, COAEPKAUIMX CBEJeHHs, OTHECEHHBIE K MepPCOHAIbHBIM
nganHeIM padotHukoB MBJIOY n/c Ne29.

1.2. Llemto nacrosiero [lonoxenust siBisieTcss UCMONHEHUE 3aKoHOAaTenbcTBa PO
B obnactu 3aIUThI MepCcOHaIbHbIX JIaHHBIX.
1.3. Hacrosimee Ilonoxenue JedicTByeT ¢ MOMEHTa €ro INOJAMHCaHHs
pykosoauTesieM OeccpodHo, 10 3aMeHbl ero HoBeM  [lonoxenwem
1.4, Pexxum KOHGOUIEHLIMAIBLHOCTH TEPCOHANBHBLIX JaHHBIX CHHMAETCA B Ciy4vae
uxX o0e3MuUMBaHUs W [0  HCTEHeHMM 75 JIET CpOKa  XpaHeHHS.

2. MOHSITUE U COCTAB MEPCOHAJIBHBIX TIAHHBIX

2.1. Tlog nepcoHaIbHBIMU JaHHBIMA PabOTHUKOB MNOHMMaeTcs HH(opMmalusl,
HeobxoauMast paboToAaTelI0 B CBA3U C TPYAOBBIMHU OTHOLLUEHUSIMU M KacatoLLasics
KOHKpeTHOro paboTHMKa, a Takke cBeleHHs o dakrax, COOBITHAX U
obcrosTeNnseTBAX KU3HM paboTHMKA, TO3BOJSIOIIME HIEHTHOULHUPOBATE €ro
JINYHOCTb.

2.2. CocTaB nepcosalibHBIX JaHHbIX pabOTHHKA:

- M1, OT4ECTBO, (paMmIns, rojl, Mecsl, JaTa POKIeHH, aIpec, CeEMeHHOe,
counaibHOe, MMYIIECTBEHHOE N0JIOKEHNE,;

- o0pa3zoBaHue; )

- CBE/ICHUS O TPYAOBOM U OOIIEM CTaAKE,

- CBEJIEHUs O NPe/bIAYyILEM MecTe paboThl;

- CBeJIeHUsI O COCTaBe CeMbH;

- IaCMOPTHBIE JJaHHbIE;

- CBE/ICHUS O BOMHCKOM Y4€eTe;

- cBejleHMst 0 3apaboTHOM raTe CoTpyAHMKA,



- 3aHrMaeMast IOJIKHOCTD;

- pasMep 3apabOoTHOH MIATHL;

- HaJIMYHUE CYMMOCTEH;

- aJipec MecTa JKUTe/IbCTBA;

- JoMauIHuii TenedoH;

- IMYHBIE JIeN1a ¥ TPY/10BbI€ KHIKKH COTPY/IHHKOB,

- OCHOBaHMA K MPHUKa3aM 110 TMYHOMY COCTaBY;

- pe3y/IbTaThl MEAHIMHCKOTO 00CICIOBAHUS HA MPEAMET rOJHOCTHU K
OCYLIECTBIEHHIO TPYAOBBIX 00s13aHHOCTEM;

- poTorpaduu ¥ UHBIE CBEJICHHS, OTHOCALLMECH K [1epCOHAbHBIM JIaHHBIM
paboTHHUKA.

73 Vkazauuble B I11.2.2. CBeleHUS SABJAIOTCA KOHOUIECHIUATBHBIMH W HE
noIeKaT pasMVAlieHHIo  MHAYe Kak [0 OCHOBAHMSIM, npeayCcMOTPEHHBIM
zaKoHoaTelbeTBOM PD.

3. OBSI3AHHOCTHN PABOTO/IATEJIA

3.1. B mensix ucronHeHus TpeOoBaHWH 3aKOHOAATE/BCTBA P® npu obpaborke
MepcoHaNbHBIX ~ JAHHBIX, BCE  COTPYHHMKH JIOY  [OMKHBL  UCHOJHATD
yCTaHOB/IEHHbIH MOPSIOK PadoTHI:

3.1.1. PaBora ¢ mepcoHaJbHbIMH JaHHBIMH paGOTHHKOB J0JDKHA HE HapyllaTh
TpeGoBaHUH  3aKOHOJATENbCTRA Pd u JOKaJIbHBIX HOPMAaTHBHBIX aKTOB
OpraHM3alyK, U A0/KHa ObITh HEMOCPEACTBEHHO CBA3ANA € OCYLIECTBIEHHEM UMH
CBOUX TPYAOBBIX QYyHKLHH.

3.1.2. IIpu c6ope 1 obGpaboTke nepcoHaNbHbIX AaHHBIX paboTHMKa paboTonaTe.ib
PYKOBOJCTBYETCH Koucruryunein P®, TpyaoBbiM KOICKCOM PO u uHBIMH
denepaabHBIMH 3aKOHAMH.

3.1.3. TlepcoHaneHble IaHHBIC paGOTHUKOB IOJDKHBI ObITH TOJY4YEHbl TOJBKO
Herocpe/CcTBeHHo y Hero. Ecim s 06paboTKu ero AaHHbIX WX MX MOMydeHHs
npuBJeKaeTCs TPEThH IHUA, TO palOTHMK JOJUKEH JaTh MpPEABAPHTEILHOC
nmHceMeHHOe coryacue Ha 9T0. OQHOBPEMEHHO paGOTHUK JOKEH OBITh
yBeJlOMIIEH O Liensx coopa uHGOPMAIUH, UCTOYHUKAX €€ MOTYIeHHs, a TAKKE O
HOC/eNCTBUAX OTKa3za OT MPENOCTaBleHHs MUCbMEHHOTO COMIACi Ha cbop
uHhOpMaLHH.

3.1.4. TlepconanbHble AaHHBIC pabOTHHKA O €ro MOJUTHICCKHX, pPEeNUruo3HbIX H
MHBIX yOeKIEHUSIX, YaCTHOH JKM3HW He MOMTEKAT cbopy opraHuzalued, eciu
MHOE HE MpeyCMOTPEHO 3aK0HO01aTeIbCTBOM.

3.1.5. 3ammTa MepcoHanbHbIX JaHHBIX pabOTHHKA obecrneynBaeTcs MojHOCThIO 38
cueT paboTonarens.

3.1.6. Opranusauus oOs3aHa npu npueme Ha paboty, a TaKke INpH 001X
J3MeHeHUsIX [IpaBuil paboThl ¢ MepPCOHATLHBIMI JAHHBIMH o0s13aHa NHCBMEHHOIO
3HAKOMHTB C HUMH Beex paboTaukos JIOY.

4. OBSI3BAHHOCTHU PABOTHUKA



PaGoTHUK 00s13aH:

4.]. Tlepenars paGorojaTeiio BCe TEPCOHANbHBIC JAHHbIC, yKasaHHBIC B
COOTBETCTBYIOLINX JOKYMEHTAX.

4.2. B ycTaHOB/JEHHbI TpPaBHIaMH CPOK COOOLIATH paboTtonarenio 00 H3MEHH
CBOMX IEPCOHAIBHBIX JIaHHBIX.

5. TIPABA PABOTHUKA

PaboTHUK UMEET NpaBo:

5.1. Ha mpocMoTp MepcoHaibHOH HHBOPMALHIO, uMeroleiics K paboronareis.
597 Ha cBOGOMHBIH OecriaTHBIE ¥ HEOrpaHHYEHHbIH JOCTYN K CBOMM
[epCOHANBHBIM JIaHHBIM, B TOM YHCJIe MPAaBO HA MOYHEHHE MOATBEPIKAAFOLINX
JIOKYMEHTOB B BH/E CTIPaBOK, KOTMHH WM B BUJAE MHOTO JApYyroro o(HULHATBEHOTO
TIOKyMEHTA.

53. Ha pgocTyn K MeJWIMHCKAM J@HHBIM C [OMOLUBIO MEIHIHHCKOTO
Cre[MAaNNCTa 110 CBOEMY BEIOODY.

5.4. TpebopaTh BHECTH M3MEHEHHS WIM yIIUTh NEPCOHATBHYIO uH(popmalHuIo,
nojydeHHylo paborojarejieM B HapylleHME HACTOALIMX TPABAIL M3meHeHus
BHOCSTCS Ha OCHOBaHUU TUCHMEHHOTO 3asiBJIeHUA paboTHHKa.
5.5. [TorpeGoBarh oT paborojaress U3BECTUTb BCEX JIML, paHee TMOMYHHBIIHX 10
BuHe paGoOTONATENs HEINONHbIE WM HEBEpPHbIC MEPCOHANBHBIC JaHHEBIC O
paboTHUKE.

5.6. O6xanosaTh B CyJIeOHOM MOpsiAKe 100bIe HENPaBOMEPHBIC NEeNCTBUSL HUJIH
Gesneifctie paboTomarenst mph o0paboTke M 3aIMTE MEPCOHAIBHBIX JAHHDIX
paboTHHKA.

6. CBOP, OBPABOTKA U XPAHEHHE MNEPCOHAJBHbIX JAHHBIX

6.1. O6paboTKa MEePCOHANBHBIX JaHHBIX PAOOTHUKA - STO MOYHCHHE uH(OpMaLMK
U3 pa3/MuHbIX MCTOYHHUKOB, €€ XPaHCHHE, obpaboTka, a Takke J0boe aApyroe
UCITOJIb30BaHKE.

6.2. TlepconanbHple AaHHbIC MPENOCTABIMIOTCA CAMHUM pabOTHUKOM IyTEM
JalONHEeHNsT aHKeTs YCTaHoBIeHHO# ¢dopmbl. Paboromatens o0si3aH TIpU  HX
[I0Jy4eHHN [POBEPUTH 3asiBIEHHBIC JaHHbIE PeABABICHHLIM [OATBEPIKAAO LM
JIOKYMEHTaM.

6.2.1. AHKeTa COIEPKMT BONpPOCHl O IEPCOHAIBHBIX JaHHBIX pabOTHHKA.
6.2.2. Aukera HOMKHA ObITH 3amojiHeHa paGOTHMKOM JIM4HO. Bee nois aHKeTbl
NOJDKHB] GbITh 3ALOMHEHbI, a [PH OTCYTCTBHM MH(OpMALHUY B COOTBETCTBYIOLIEH
rmoJie 10JKeH CTaBUTLCS MPOUepK.

6.2.3. Aukera pa0OTHMKa XpaHWUTCs B JIHYHOM JCJIE ¥ OTBETCTBEHHOI'0 JIMLA
paboTtoaares BMeECTe c MpeIoCcTaBIeHHBIMH JIOKyMEHTaMH.
6.2.4. Jluunoe neno paBorTHMka (opMHpYeTCs MOC/ie BCTYIUICHHA TPYIOBOTO
JIOroBOpa B CHILY.



6.2.5. JluyHoe N0 XPAHUTCS B IallKax YCTaHOBJICHHOIO obpasua, Ha KOTOpOH
YKa3bIBAIOTCs HOMEP Jiejia U ®.1.0. paboTHHUKA.
6.2.6. Jlnanoe A€o Mocie NpeKpallieHus TPy 10BOro 10rosopa ¢ COTPYAHUKOM
nepejaeTcsl B apXUB, M XPAHUTCSl yCTAHOBJICHHBIC 3aKOHOIATe/IbCTBOM CPOKH.

7. IEPEJIAYA TIEPCOHAJIbHBIX JAHHBbIX

7.1. TIpu ocyLieCTBIEHAN Mepeaain MepCoOHaIbHRIX IaHHBIX pabOTHUKOB TPETHUM
nuiam paboroparesnh 00s3aH:

_ He cOOBLIATH TIepCOHAbHbIE AanHpie 0e3 Mony4eHHOro MCbMEHHOI'0 COTrjlacus
paGoTHMKA, KpoMe Clydyaes, KOIJa Takue 00S3aHHOCTH  YCTAHOBJICHBI
3aKOHOAATEILCTBOM;

- He mepejaapaTh MepCOHANbHbIE NAHHbIC paboTHMKA JUIsl MCTONB30BaHWA B
KOMMEpPUYECKUX LeNsIX;

- TpeboBaTh OT TPETHHUX JIMIL COBTIOeHUS] NpaBil paboThl € MEPCOHATBHBIMH
JaHHBIMHM, @  TaKkKe  MpeaoCTaBlIeHHs — MHCHMEHHOTO NOITBEPIKIACHNA
HCIIOIB30BAHMSl  TIEPCOHANBHBIX — J@HHBIX B TIOPAIKE, Tpe 1y CMOTPEHHBIX
HACTOSILIAM MOJIOKEHHEM 0 3allUTE NepCOHaNbHbBIX JAHHBIX;
. jaBaTh JOCTYNl K [EPCOHANbHBIM [aHHBIM TONBKO JIHLAM, UMEIOLIIMM
COOTBETCTBYIOIIMI OMYCK M HMCIOJB3YIOUMX MX TOJIBKO UL BBITIOJIHEHUS
KOHKPETHBIX ITOJHOMOYMH;

- He wcrpeGoBarth HHQOpPMALMIO O COCTOSHHH 3710poBbsl  pabOTHHKA, 32
UCKIIOUEHHEM JAHHBIX, KOTOPbIE MOTyT MOBJIHUATH Ha HCIOJHEHHE paboOTHUKOM
CBOMX TPY/10BbIX 00s13aHHOCTEH.

8. TOCTYII K NMEPCOHAJIBHBIM JAHHBIM COTPY/IHUKA

8.1. BHyTpeHHHMH [JOCTyll - HCIOJB30BAHAC uHpopMalMy  pabOTHUKAMH
OpraHM3alliy.

[lpaso  mocTyma K MEPCOHAIBHBIM JaHHbIM  paboTHUKA  UMCIOT:
- zaseylomuii IOV

- IeJIONPOU3BOIUTED;

. 3aMECTHTeNM 3aBedyIOIEro, COTPYAHMKM OyXraiTepuu, B TIpeiciax CBOEH
KOMITETECHLIVH;

- caM pabOTHHK.

8.2. BrewHui JOCTYIT (rocyaapcTBEHHbIE CTPYKTYpBI).
[Tepconanbibie JaHHble pabOTHUKOB MOTYT MPe0CTaBIATECS TOMBKO M0 3aMpocy
KOMIIETEHTHBIX OPraHOB, MMEIOIIUX COOTBETCTBYIOLIHE MOTHOMOMMA.

8.3. Jlpyrue OpraHu3aluy (Tperbu auua).
Cpenenuss o paborHuke (B ToM 4MClie YBOJEHHOM M3 JaHHBIX apXyBa)
[PENOCTABIISFOTCS TPETHHM JIMLAM Ha OCHOBAHHH [TUCHMEHHOTO 3asBICHMs CaAMOro
paboTHHKA.

8.4. POJCTBEHHHKH M WIEHBI CEMEH.

[NepconaibHble JaHHble pabOTHUKA NMPeIOCTABNSIOTCS  POACTBEHHUKAM  HJIH
QieHaM ero CeMbH TOJBKO C TIMCBMEHHOTO  Pa3perlIeHM: paboTHWKA.



9. JALILUTA NMEPCOHAJIBHBIX JAHHbIX PABOTHUKOB
9.1. B paMkax peaju3aldy [yHKTOB Hacrosuiero [lonoxenus 0 3auidTe
[IePCOHATBHBIX JAHHBIX PabOTHUKOB, 3aBeyIOUIMH JIOY wu3naer mnpukas o
HA3HAUCHMM JTMLIA, OTBETCTBEHHOTO 3a cOoOMofeHHe nopsanka paboTsl ¢
[epCcoHABHBIMI JaHHBIME PAOOTHHKOB, Ha KOTOPOM Ji€kKaT BCe 00s13aHHOCTH 110
obecreueHHI0 KOHQHUIEHUHATBEHOCTH NOJyYeHHBIX JaHHBIX, @ TAKKe OpraHn3alHH
paboThl C HUMHU.

9.2. TlocTyMAOIIHE 3aNPOCH! OT TPETHUX JIHIL HA NMPEIOCTABICHN)E IEPCOHAIIBHbIH
uHbopMauuy 0 pabOTHHUKE JOJUKHBI BU3UPOBATHCH C pe3oonueil 0 BO3MOXKHOCTH
OTBETa U MOJIHOTE NPeIoCTaBIieMOi HHHOPMALIHH.

9.3. Ilepenaya uu(GOpMALMK [POUCXOAUT TOJLKO B IMHCHMEHHOM BHJC. 3anpoc
JIOJDKeH OBITh clielaH B MUCHMEHHOM BHjIE ¢ yKazaHWeM BCEX PEKBU3MTOB JIHIIA,
3anpaiimBaroIero HHGoOpMAaIuio.

9.4. Bce nosiydeHHble MEepCOHaNbHbIE AAHHBIE [OMKHBI XpaHUTBCS B MECTE,
HCKJIIOYaloLLeM HECaHKITMOHUPOBAHHbIX JOCTYIl TPETHUX JUL.

10. OTBETCIBEHHOCTb 3A PA3SI'JIAILEHUE HH®OPMAILIUU,
CBSI3AHHOWM C NEPCOHAJIbHBIMU JAHHBIMU PABOTHHKA

10.1. Jluua, npu3HAHHbIE BUHOBHBIMM B HApyIIEHMH TIOJOKEHUH HACTOSILLEro
[TojioKeHUsT O 3aliTe NePCOHANBHBIX JaHHbIX PabOTHUKOM TPHUBIEKAIOTCH K
JMCLMIUTMHAPHON, aJAMHUHUCTPATUBHOM, IpaXIaHCKO-NPaBOBYO U YIOJIOBHOH
OTBETCTBEHHOCTH, B [OpSKE MPEALYCMOTPEHHOM 3aKoHojatenbctBoM P® u
JIOKAJIbHBIMHA HOPMATUBHBIMH aKTaMH.
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